Emergency Meeting Airport Board Minutes August 27, 2014 Flight Service Bldg 2 pm.

Chairman Keith Brownfield called the Airport Board meeting to order. Present were Chairman Keith Brownfield, Vice Chairman Vicki Hamilton, Mayor Butch Grenz, Patrick Lifto, Philip Emmons, Paul Grutkowski, Doug Phair, Craig Canfield (KLJ), and Sam Brownfield (Airport Director).  Guest- Frank Stoltz, Wayne Mackey, Bill Champion, Monte Lesh, and Bryant Martin.  
Old Business
Tower Lease – 
· Confirmed Tower Lease contract in process with Unison Contract as per the August 11th minutes. 
Airport Manager Vacancy – Committee –Doug Phair, Mayor Butch Grenz, Philip Emmons, and Mark Ahner  
· Phil Emmons reported two applicants have been chosen for interview next week.  Mayor Butch Grenz reported one application could be consider as assistant manager for employment as soon as possible. 
New Business 

Approach approval 30/12 
· Craig Canfield (KLJ) reported Region for Approach Development approved and possible beginning November 2015.

PAPI/VASI 

· Precision Approach Path repairs are scheduled to be repair reported by Sam Brownfield. 

Engineer Contract Consultant Selection 
· Craig Canfield (KLJ) reported every 5 years qualification request must be made of the Engineering Firm.  At this point a Draft for Statement of Qualification can be posted or advertised for other firms to bid.  Craig presented “Notice to Airport Engineers/Request for Statements of Qualifications that the Airport Board could use.   Craig explained the process and the items on the document. 
· Craig explained the 3 Funding Sources available: Grant Funds, Loan Funds, and Non-Discretionary Funds.
· Craig also advised names of engineering firm in the area. 
Airport Commission Subcommittees 
· Mayor Butch Grenz made a Motion to form 4 committees.  He presented each committee separately.  Copy of committee responsibility attached to the minutes. 

· Hanger Operations – Mayor Butch Grenz made a motion to form a Hanger Operation Committee to review and make recommendation on Hanger Rules and Condition status of Hanger.  Vicki Hamilton seconded.  Motion carried.  Suggested committee members: Pat Lifto and Paul Grutkowski. 
· Finance – Mayor Butch Grenz made a motion to form a Finance Committee to review and make recommendation on Revenues, Budget, Insurance, Capital Expenditures, and Contingency fund for repairs and maintenance.  Vicki Hamilton seconded.  Motion carried.  Suggested committee members: Philip Emmons, Doug Phair, and Mayor Butch Grenz.

· Airport Operations – Mayor Butch Grenz made a motion to form a Airport Operation Committee to review and make recommendation on Safety, Airport Operation Procedures, Maintenance – Hangers & Buildings, Maintenance – Equipment, Allowable operations, and Liabilities assumed by operations  conducted at the airport.  Vicki Hamilton seconded.  Motion carried.  Suggested committee members: Doug Phair, Pat Lifto and Paul Grutkowski.
· Business Development – Mayor Butch Grenz made a motion to form a Business Development Committee to review and make recommendation on Improving/expanding current sources of revenue, FBO search, and Airport Mission Statement.  Vicki Hamilton seconded.  Motion carried.  Suggested committee members: Vicki Hamilton and Keith Brownfield.

Life flight/fire season fueling  

· Sam Brownfield fire season fuel sales were way down.

· Keith Brownfield advised 2 volunteers have been trained on fueling to cover short term.  Bruce Larson still helping on a very limited basis. 

Bill Champion Letter 

· Craig Canfield presented maps and documentation regarding the Runway Protection Zone with 1 miles and ¾ mile approach.  The maps indicated the lots affecting the Runway Protection Zone.  In effect now are 2 Easement for private access only to Section 32 Lot 3 & 4.  Bryant Martin reported the Bill Champion letter was not requesting change to the present easements.  He pointed out the sub division would not be included in Easement Access.  
· Mayor Butch Grenz made a motion to accept Bill Champion Easement as stated in the letter. Letter attached to the minutes. Pat Lifto second the motion and Keith requested discussion.  After Bryant Martin’s explanation of the letter it appeared a motion was not needed to change the easement. 

· More discussion and clarification on public access and enforcement followed.  Clarification for the ¾ mile vs the 1 mile approach was explained by Craig Canfield.  

· Mayor Butch Grenz asked to withdrawn his motion and made a request to write a reply letter to Bill Champion letter with clarification for no public access on the easements now in place. Craig Canfield has agreed to draft a letter for reply. 
Manager’s Report

Airport Claim Vouchers and Fuel Gallon Sales 
· Sam Brownfield presented the Airport Claim Vouchers and Fuel Gallon Sales.  The Claim will be approved at next month’s regular meeting. 
· Sam Brownfield announced his last day would be September 1st, 2014. Airport Leases are not completed.  6 Leases have been returned signed. 
· Dorothy Willems has learned the Fuel Billing from Sam Brownfield and willing to help with billing until new manager can take over. Doug Phair volunteered to help be present so there would be someone at the airport.
Mayor Butch Grenz made a motion to adjorn the meeting. Pat Lifto seconded. Chairman Keith Brownfield adjourned the meeting. 
